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HAPPEN: 5 Easy Principles You Need To Succeed

Five Keys for Job Search

1. Figure out what you want

2. Resumes & Cover Letters
3. Interview prep —
don’t scare the interviewer
4. Networking and...
Information interviews

5. The hidden key: On the Job

TORONTO GENERAL HOSPITAL 1984 1985
ACTING DIRECTOR, PERSONNEL

Five Key ‘Interview Questions’

1. Why do you want to work here?
Be positive! “Learning opportunity” is good.

2. Why did you leave...?
Be positive! “Learning opportunity” is good.

3. What challenges if | start Monday morning?
Multiple pay-offs for asking this.

4. Can you suggest anyone else who could
advise me? (Different from “can you refer...”)

5. Are there ‘volunteer’ opportunities (look for a
ramp not steps)? Multiple pay-offs for this.
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62 Wellesley Street West, Toronto. Ontario

December 19, 2003

Ms. Mari Smith
Vice President, Sales
ABC Company

1500 West Boulevard
Toronto, Ontario
M1M OMO

Dear Ms. Smith,
Re: Director, Sales

Please find attached my resume for the position of Director, Sales.

My track record demonstrates how I improved sales teams and sales
esults in several roles over the last 12 years.

You will note TTattefes-all the key skills and proven-abHTES Vou outlined as
requirements for the position.

Twould be pleased to discuss this further. T can be reached at my current
work: 416-555-1111 during business hours. Voice mail there is private to me
only, and I would appreciate this being confidential. I can also be reached
evenings at home, which also had voice mail, at 905-555-2222.

Yours truly,

David Crisp
Senior Manager, Sales
Winston Car Parts, Inc.

Don’t Scare the Interviewer — Blinks & More
1. Practice before the interview
(Role play with a friend?)
2. Get into a positive mind set
3. Focus on balance & coaching
4. Sell your leadership skills
5. Be brief, ask if they have

more questions

To download more, please go to:
www.balance-and-results.com/

an add to the URL at the top...
/jobsearch

or check out “articles”

Or better still email or call:
dcris CrispStrategies.com
47-227-2646



